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Koaeke 3THKH ¥ ¢i1y:KeOHOT0 noBeieHUs1 pA0OTHHKOB
MAYK «KyabTypHble npoctpancTsa Jinnenka»

1. OO ue noJs1oKeHHus

[.1. Kojekc »tuku u ciyxkedbHoro noseaeHusi pabotnukoB MAVYK «KyinbrypHble
npocrpanctea  Jlunenxa»  (nanee - Koaeke) paspaboraH B COOTBETCTBHHU
C  NONOKEHUAMM  METOJAMYECKUX  peKoMEeHJAlMi 1o  pa3paboTke U MPUHATHIO
OpraHu3alusiMM ~ Mep 110 MPEAYNpPekKJCHUIO W [POTUBOJICHCTBHIO  KOPPYIILMH,
YTBEPKAEHHBIX MUHUCTEPCTBOM Tpy/ia ¥ colnaibHOM 3aumThl P@ ot 08 nosOps 2013 r.

I.2. Hacrosmumit Koaeke ycranaBiiBaeT oOlue NpaBuja U CTaHAapThl TOBEJACHHUS
pabotnukoB MAVYK «KynbrypHbie mpoctpancTBa Jlunenka» (nanee - YupexieHue),
3aTPArMBalONIMX JTUKY JICJIOBBIX OTHOLICHWH M HaNpaBIEHHBIX Ha (OpMUpOBAHHE
YTUUHOTO, JIOOPOCOBECTHOIO 1OBE/IEHUS pAOOTHUKOB U Y UPEKICHHUS B LICTOM.

1.3. Hacrosumit Koaekc mnpus3BaH TMOBBICUTh IPGEKTUBHOCTH  BBIMOJHCHUS
paboTHUKAMHU YUpeK/ICHUSI CBOUX JOJKHOCTHBIX 00S3aHHOCTEH, @ TaKKe:

a) CIYIKNUT OCHOBON (POPMHUPOBAHUS JOKHONW MOpaU, MPO(ECCHOHATBHON YeCTi
1 CJIY:KeOHOIo dTUKETa padOTHUKOB;

6) opuenTupyeT pabOTHMKOB B CUTyalMsX KOH(IMKTa MWHTEPECOB M ITHYCCKOM
HCOINPE/ICIEHHOCTH KK HHb(X 00CTOSTEIBCTB HPABCTBEHHOIO BBIOOPA;

B) CHOCOOCTBYET BbIpabOTKE MOTPEOHOCTH COOIIOAEHUS  TNPOPECCHOHATBLHO-
HTHUUECKUX HOPM I1OBEJACHUA;

r) BBICTYNAET KaK MHCTUTYT OOIIECTBEHHOrO0 CO3HAHUS M HPABCTBCHHOCTH
pabOTHHUKOB, UX CAMOKOHTPOJISL.

1.4. JleiictBue Hacrosiero Kojekca pacnpocTpaHseTcs: Ha BCEX JIMLL, SABJIAIOIINXCA
pabOTHUKAMK YUpexkJICHUS M HAXOAALIMXCA ¢ HEH B TPYJIOBBIX OTHOLICHMAX, BHE
3aBUCHMOCTH OT 3aHMUMAEMOM JIOJUKHOCTH U BBITTOJIHAEMBIX (OYHKIHH.

1.5. 3nanue U coboaeHue paboTHUKAMU YUpexkI€HHUs MOJ0KEHUH HAaCTOSIICTO
Kojekca sBISETCS OJHUM M3 KPUTEPHEB OLICHKM KauyecTBa MX HNPOPECCHOHAILHOI
JCATCIIBHOCTH U TPYAOBOUN JAUCIUIITMHBL.

1.6. Conepskanue 1oj10)keHuid Hactoamero Kojgekca J0BOJUTCS 10 CBEICHUA BCEX
pabOTHUKOB Y UPEIK/ICHHUS.

2. O6mue NpYMHUMIILI U IIPABUJIA TI0Be/1eHHsl PAOOTHHKOB

2.1. Bcee pabGornHuku Yupexjienus o00s3aHbl CJ1€10BaTh CJIEAYIOWMM O0OUMM
[PUHIIAIIAM U [TpaBUJIaM MOBEICHUS:

a) co0JII0/IeHHE BHICOKUX 3TUYECKUX CTAH1apTOB ITOBEICHUS;

0) nojiiepsKaHne BbICOKHX CTaHapTOB NPOPECCHOHAIBHON ACATEIbHOCTH;



B) CJIC/I0BAHME JYUIIUM [IPAKTUKAM KOPIIOPATUBHOI'O YIIPABJICHUS;

I') CO3/IaHUE U TI0JUIEPIKAHME ATMOC(EPDI JIOBEPUSI U B3AUMHOI'O YBaKEHUS;

J1) CJIC/I0BAHUEC PUHLMITY 100pOCOBECTHON KOHKYPEHLIMHU;

€) CJICI0BAHME ITPUHLIMITY COLMATbHON OTBETCTBEHHOCTH OU3HEca;

7K) co0JII0/IeHHE 3aKOHHOCTH U MIPUHATHIX Ha ce0sl IOTOBOPHBIX 0053aTeIbCTB;

3) cOOJIIOICHUE TIPUHIIMIIOB OOBEKTUBHOCTH M YCCTHOCTH MPU MPUHATHU KaJPOBBIX
peLIEeHUH.

2.2. PabGorHuku YupexaeHust 00s13aHbl:

a) coduntoars AecTBYHOUIME HOPMATUBHO-1IpaBoOBble akThl Poccuiickoi @eaepannu,
HOpPMAaTHBHbBIC NpaBOBbIe aKThl JIuneukoi obGnactu u ropoaa Jlumenka, He JOMyCKaTh
HapyLIEHUs! 3aKOHOB M WMHBIX HOPMATUBHO-IIPABOBBIX AKTOB MCXOJASl U3 IOJIMTUYECKON,
HYKOHOMMUECKOH 11€J1ec000pa3HOCTH MO0 10 UHBIM MOTHBAM;

0) OCYLLECTBIISITL CBOIO JAESITENILHOCTD B [IPEJEIax Pe10CTaBIEHHBIX I0OJHOMOYMH;

B) MCIOJIHATH JIOJDKHOCTHbIE OO0S3aHHOCTH JIOOPOCOBECTHO W Ha BBICOKOM
1podeccHoHaIbLHOM YPOBHE B 11e/s1X oOecriedeHust 2P PeKTUBHON pabOThl Y UpeKIeHUs;

I') OCYIICCTBISATL CBOIO MPOhEeCcCHOHATBLHYIO AESITENLHOCTh B Ipeaenax Inpeamera
M LesIel e TelIbHOCTH Y UpeKACHUS

JU) 1P MUCIIOJTHEHUU JIOJKHOCTHBIX O0SI3aHHOCTEM HE OKa3bIBAaTh IPEANOYTEHUS
KakuM-1100 1podecCHOHANIbHBIM WIH COLMAIBHBIM TPYIaM M OpraHu3auusM, ObITb
HE3aBUCUMBIMM OT BJIMSIHUSL OT/JEJIBHBIX I'Pak/laH, MPO(PECCUOHAIBHBIX WIH COLUAIbHBIX
FpYII U OpraHu3anuii;

€) MWCKIoYaTh JCHCTBUS, CBs3aHHbIE C  BJIMSHMEM KaKHUX-JTUOO  JIMYHBIX,
MMYUIICCTBCHHBIX  ((UMHAHCOBBIX) M HMHBIX  MHTEPECOB,  MPEMSATCTBYIOLLIUX
J100pOCOBECTHOMY MCITOJIHEHUIO UMU JIOJIKHOCTHBIX 00S13aHHOCTEH;

K) cobaoaaTh CiykeOHyl0, NPOPECCHOHAIBHYIO ITHKY W IpaBWia JIEIOBOIO
1OBE/ICHUSL;

3) HpOSBIATL KOPPEKTHOCTh W BHHUMAHHME [0 OTHOLIECHUIO K KIHEHTaM U
KOHTpareHTaM Y upexK/IeHus:

M) BO3JICPKHMBATLCS OT [OBEJEHMs, KOTOPOE MOIJIO Obl BbI3BATh COMHEHME
B JI0OOPOCOBECTHOM MCMOJIHEHUH PAaOOTHUKAMHU JIOJUKHOCTHBIX OOS3aHHOCTEH, a TaKKe
n3derarh KOHMJIMKTHBIX CUTYallMi, CMOCOOHBIX HaHECTH yluepd HMX pernyTauuu Wiu
ABTOPUTETY YUpeK/ICHUS;

K) NpUHUMATh IpelyCMOTPEHHbIE 3aKOoHOJaTeabcTBOM Poccuiickoit denepanyu
M BHYTPCHHHUMHM JIOKYMCHTaAMH YUpexXJIEHHUs Mepbl K HEIONYLIEHHUIO BO3HUKHOBCHUS
KOH(JIMKTa HHTEPECOB U YPErYJIMPOBAHUIO BO3HUKIIETO KOHMIUKTA HHTEPECOB,

J) YBEJAOMUTH JIMIIO, OTBETCTBEHHOE 3a IIPUEM CBEJACHUH O BO3HMKAKOUIUX
(MMEIOIIIMXCS) KOH(MJIMKTaX HHTEPECOB, O HAJIMYMM JIMYHOM 3aMHTEPECOBAHHOCTH
B [IUCHMEHHON GopMe U TepesiaTh B JOBEPUTEIbHOE YIIPaBIeHUE LIEHHbIE Oymaru auoo
MPUHATE JIOOPOBOJILHOE pellieHue 00 HX OTUYKAEHUU B CIy4ae, €C/IM BBIIOJHCHUE
TpyIOBBIX  DyHKIMH paOOTHUKOB 3aTparvuBaeT HWHTEPECHl OpraHu3alvu, ICHHBIMU
OGymaramu KOTOpOH OHH BI1AJICIOT!

M) BO3JICPKUBATLCS  OT 1YOJMUHBIX BBICKA3bIBAHWN, CYXKICHHH M OUCHOK
JCATEBHOCTH  YUpEeKIACHUs:, €CJM OTO HE BXOAUT B JIOJUKHOCTHBIE OOA3aHHOCTH
pabOTHUKOB;

H) TOCTOSHHO CTPEMHTBCS K OOECledeHHI0 Kak MO)KHO Oosiee >PHEKTUBHOIO
pacropsKeHUsl pecypcaMu, HaxoAsIMMHUCS B chepe X OTBETCTBEHHOCTH.

2.3. PaGorHukn 00si3aHbl MPUHUMATh COOTBETCTBYIOLIME MEpPhI 110 OOECIEUCHHIO
Oe30nmacHoCT W KOH(MUCHIMAIBHOCTH WHPOpPMALMK, 34 HECAHKIMOHUPOBAHHOE
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pasrjlaliecHUe KOTOPOH OHM HECYT OTBETCTBEHHOCTh W/WJIM KOTOpasl cTajla U3BECTHA UM
B CBSI3M C UCIOJHEHHUEM JIOJIKHOCTHBIX 00S3aHHOCTEH.

2.4, Tlpoasuienue pabOTHUKOB YUpexjieHUs Ha BBIMCCTOSIIYIO JIOJKHOCTD
JIOJDKHO OCYHICCTBIIATHCS TOJIBKO UCXOAS U3 JEJIOBBIX KAUeCTB paOOTHUKOB.

2.5. PabOTHHKH, 3aHUMAIOLIUE PYKOBOISIINE JJODKHOCTH B Y UpeiKACHUHU, 00SI3aHbI:

a) NPUHUMATL Mepbl 110 TMPEJOTBPAIICHUI0 W YPEryJHpPOBaHUIO KOHGIIMKTA
MHTEPECOB;

0) npuHUMAaThL MEPBI T10 TPEYPEIK/ICHUIO KOPPYITLIMH;

B) CBOMM JIMYHBIM TOBC/JACHUEM 110/1aBaTh LIPUMEP YECTHOCTU, OECIPUCTPACTHOCTH
U CIPABE/UIMBOCTH;

r) crocoOCTBOBATE (POPMUPOBAHUIO OJATONPUATHOTO MOPATBHO-TICUXOJIOTHYECKOTO
KJIMMaTa B KOJIJIEKTUBE;

J) B OTHOIICHUAX C MOJAYUHEHHBIMU MPOSBISTL BBICOKYIHO TpeOOBaTEIbHOCTD,
NPUHLMITHAIBHOCTD, HO 0JIHOBPEMEHHO HE JIOITYCKaTh BBICOKOMEPHUS,
HPCHEOPEIKUTENBHOIO TOHA, IPpYOOCTH. HEKOPPEKTHBIX U OCKOPOUTEIBHBIX 3aMCUYaHUiA,
HCOOOCHOBAHHBIX 1IPETEH3UH U OOBUHEHUH;

¢) yCraHaB/jMBaTh  CIPABEUIMBYIK), PABHOMEPHYIO  CIy)KEOHYIO  Harpysky
MOJYMHCHHBIX, HEC JIOMYCKAaTh JUCKPUMMHAIMK IYTEM I[PEAOCTABJIEHUSI OT/IC/IbHBIM
pabOTHUKAM HE3aC/IyKEHHbIX OJ1ar ¥ MPUBHIICTUH.

2.6. BHeuHuii BuJ paOOTHUKOB YUpexkAeHUs! IIPU UCIIOJTHEHUN UMH JTIOJIKHOCTHBIX
0043aHHOCTEN JIOJKEH COOTBETCTBOBATH OOIIENIPUHATOMY JIEJIOBOMY CTWIIO, KOTOPbIH
OTJIMYAOT OPUIHAIBHOCTD, C/I€PKAHHOCTD, TPAJIULIMOHHOCTD, aKKYPATHOCTD.

3. PexomeHnaaresibHbIe I THYECKHE NIPABH/IA NIOBEIeHUsI PA0OTHUKOB

3.1. Mcnoanss cBou TpyaA0Bble 00SI3aHHOCTH BCe paOOTHUKHU Y UPEKACHUS JOJKHBI
BO3/ICPIKUBATHCS OT:

a) roOOro BMJIa BbICKA3bIBAHUN WM JIEUCTBUM JIMCKPUMMHAIIMOHHOIO Xapakrepa
110 [IpU3HAKaM 110J1a. BO3pacTa, pachl, HAUMOHAJIBLHOCTH, S3bIKa, T'PaKIaHCTBA,
COLHAILHOTO, WMYLIECTBEHHOIO WM CEMEHHOIO I0J0KEHHUA, TOJIUTHUYECKUX WK
PEJUTUO3HBIX MPEUTOUTEHUI;

0) JMOOBIX JIMUHBIX U (UHAHCOBBIX CBSI3eH, KOTOpPbIE MOI'YT OBITh PAaCLECHEHBbI Kak
OKa3aHUE MOKPOBUTEILCTBA KAaKUM Obl TO HU OBLIO JHMIAM B LEIAX NPUOOPETEHUS UMU
[paB, 0CBOOOKIAEHUS OT 00A3aHHOCTEN WIIM OTBETCTBEHHOCTH;

B) IMOCTYITKOB, KOTOpbIC MOTJIM Obl BbI3BATH COMHEHHE B OOBEKTUBHOM HCIOJHEHUH
pabOTHUKAMHM CJ1yKEOHBIX 00s3aHHOCTCH;

r) rpy0OCTH, HENEH3YPHOH peud, IMpOsBIEHUN IPEHEOPEIKUTEIBHOIO TOHA.
3aHOCUMBOCTH, peIB3AThIX 3aMeyaHuii, NPEAbIABICHUSA HETPaBOMEPHBIX
M HE3aCJyKEHHbIX OOBUHEHMIA;

J1) YIpO3, OCKOPOUTEIbHBIX BBIPAXKEHUN WM PEIUIMK, ACHCTBUHI, NPENITCTBYIOUIMX
HOpMaJIbHOMY OOLIECHUIO WU IIPOBOLUPYIOLIUX IIPOTUBOIIPABHOE MOBEACHHUE,

¢) NPUHSTHUS [UILK, KyPCHHUs BO BpeMs Ciy:K€OHbIX COBELIaHUH, Oeced, MHOro
C/1Y/KEOHOr0 O0IICHUS ¢ KJIMEHTAMM U KOHTPAreHTaMu Y YperikJICHUsI.

3.2. PaGoTHMKHM TpU3BaHbl CIOCOOCTBOBATH CBOUM  CIIYy’KEOHBIM IOBEAECHUEM
VCTAQHOBJICHUIO B KOJUICKTHBE JICJIOBBIX B3aUMOOTHOLICHMM M KOHCTPYKTHBHOI'O
COTpYJIHMYECTBA JAPYT C JAPYTOM.



4. OTBEeTCTBEHHOCTD

4.1. Hapywennem Kojekca mnpusHaeTcs HEBBIMOJIHEHUE WIM HEHaIeKallee
BBINOJTHEHHE PAOOTHUKOM yCTaHOBJIEHHBIX KojeKcOM NpPUHUMIIOB, HOPM U MpPaBUII
MOBE/ICHUA, @ TaKXKE COBEPIICHUE IPOCTYIIKA, IOpOYALEro 4ecTb pabOTHHKA WU
YupexaeHus.

4.2, Cobmoaenue paboTHUKaMKU YupexkaeHus nojoxeHui Hacrosmero Koaekca
VUUTBIBACTCS  1pn (QOPMUPOBAHMM  KaJIpOBOI'O  pe3epBa  JUIS  BBIJIBHIKCHHUS
Ha BBLIECTOALILME JIOJZKHOCTH, @ TAK/KE 1IPU HAJIOKEHUH IMCUUILUTMHAPHBIX B3bICKAHUIA.

[ lepBblii 3amMeCTHUTEB IMpPEKTOpa { O.H. CutHuKOB



